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WELCOME

Welcome to Texas Christian University (TCU) and the Harris College of Nursing and Health Sciences
Baccalaureate of Science in Nursing (BSN) program. During the next several semesters you will
learn the art and science of professional nursing, gaining career skills designed to carry you well into
the 21st century. The Harris College-Nursing BSN Student Handbook contains the policies and
procedures that apply to nursing students at TCU. The Handbook also introduces the standards of
professional nursing. In order for Harris College-Nursing to provide the best educational preparation
for you, all of usd faculty, staff, and studentsd are accountable for the information contained in the
Handbook.

We value your choice to become a student in our program, recognizing the privilege and
responsibility you have granted us. Welcome to Harris College-Nursing.

HARRIS COLLEGE-NURSING Dz

Harris College-Nursing endorses the Mission and Vision of TCU. The specific mission of the BSN
program is to prepare professional nurses to identify and respond with competence to multiple,
complex human health-care needs. Graduates serve society through professional nursing roles and
provide ethical leadership in practice, administration, teaching and scholarship. The nursing program
is dedicated to professional nursing education based on a foundation of sciences, and humanities
and to the promotion of an environment that encourages lifelong learning. The College further
affirms a commitment to professional competence and civic and professional responsibilities
in a global society. The nursing program is designed to meet the needs of high school graduates,
transfer students, and registered nurses interested in obtaining the BSN degree.

Philosophy
The faculty of Harris College-Nursing, an academic unit of TCU, affirms that individuals are holistic
beings who possess inherent worth. The faculty believes that the education of the professional nurse
should prepare a graduate who exhibits qualities of mind and character that are necessary to live a
fulfilling life, act in the public interest locally and globally, and promote health and the nursing
profession. The teaching/ learning process is multidimensional and interactive, involving affective,
cognitive and psychomotor changes. A liberal educational foundation assists persons to think
critically and to seek improvement in themselves, the profession, and society. A liberal education
provides the basis for the development of core competencies and knowledge of professional
nursing. The Harris College-Nursing faculty embraces the professional values of altruism,
autonomy, human dignity, integrity, and social justice. Nursing practice, conduct, and relationships
are guided by professional standards and the ANA Code of Ethics. Sound clinical judgments
characterize the practice of the professional nurse in providing safe, humanistic care of individuals,
families, and groups in and across diverse environments.

Portions of the above are based on the current Essentials of Baccalaureate Education for
Professional Nursing Practice, published by the American Association of Colleges of Nursing,
Washington, DC.

Dz Does not apply to graduate students. See additional information in the graduate section of this
handbook.



Program Goals
The program goals of Harris College-Nursing are as follows:

A Prepare graduates who are competent to meet the unique, multiple, and complex human health
needs of a global society.
A Promote values and behaviors that encourage respect for diversity, acknowledge human worth
and dignity, and support professional nursing practice.
A Foster an appreciation for the necessity of learning, thinking critically, and continuing to grow
personally and professionally.
A Contribute to the nursing profession and to society by engaging in scholarship, leadership, and
service.
ASupport the Universityods mission, vision, core

Accreditation and Licensure

The College enabled by a trust fund established by the late Dr. Charles Houston Harris, was
organized as an academic unit of TCU in 1946. Harris College-Nursing BSN and MSN programs are
fully accredited by the Texas Board of Nursing (BON). BSN graduates are eligible to write the
examination for licensure as a registered nurse (R.N.) in Texas or any other state in the United
States. Successful completion of the National Council Licensure Examination in one state qualifies
graduates to apply for licensure in any other state.

Harris College-Nursing, BSN Program achieved national accreditation in 1952 and has remained
fully accredited since then by either the Texas Board of Nursing (BON), 333 Guadalupe, #3-460,
Austin, TX, 78701, 512-305-7400 or the Commission on Collegiate Nursing Education (CCNE), One
DuPont Circle, NW, Suite 530, Washington, DC, 20036-1120, 202-463-6930. The MSN program was
granted full accreditation in May 2003 by the Commission on Collegiate Nursing Education (CCNE)
and has remained fully accredited since then.

In compliance with the policy of the BON, all applicants are informed that completion of the BSN
degree does not guarantee eligibility for the registered nurse licensure examination. Professional
character is necessary for an individual to conform to the requirements of the Nurse Practice Act.
Individuals should seek special advising prior to enrolling in any professional nursing program in
Texas if they have a personal history involving conditions that may endanger the health and safety of
a person. These include: (1) denied licensure or had disciplinary actions by any licensing authority in
any state, country, or province, (2) convicted or received a deferred order, with or without adjudication
of guilt for a felony or misdemeanor, (3) diagnosed, treated, or hospitalized in the past five years for
schizophrenia or other psychotic disorders, bipolar disorder, paranoid personality disorder, antisocial
personality disorder, or borderline personality disorder, or (4) addicted or treated for use of alcohol or
any other drug within the past 5 years (BON, excerpts from the Rules and Regulations Relating to
Professional Nurse Education, Licensure and Practice, www.bon.state.tx.us. Further licensure
information is available in the office of the Director, Harris College-Nursing, TCU Box 298620, Fort
Worth, TX 76129. In compliance with the Americans with Disabilities Act (ADA), a description of the
abilities required for admission to and completion of the BSN curriculum follows.
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STUDENT ABILITIES

In support of the 1973 Americans with Disabilities Act the faculty of Harris College-Nursing
has defined the scope of nursing as it applies to the disabled or rehabilitating student.
(Approved by the Faculty of Harris College-Nursing, December 2000.)

To enter, remain and progress in the nursing program, all students must have the following
abilities. Examples of abilities listed below are not inclusive.

A Students must have sufficient physical mobility to travel independently to and within hospitals,
homes, clinics, schools, and other health-related agencies. They must have the gross and fine
motor capability to provide safe care to clients independently. This requires the ability to sustain
work requiring delivering services at the bedside, standing/walking for 8-12 hours, traveling
independently, reaching, bending, lifting up to 50 pounds, and quick movements.

A Students must have sufficient tactile and manual dexterity to (a) accurately manipulate
equipment, (b) complete a physical assessment (palpation, percussion, auscultation), (c) prepare
and administer medications, (d) legibly print dates and times on medication vials, (e) perform
cardiopulmonary resuscitation, (f) use a computer keyboard, (g) legibly and accurately document
nursing care, and (h) perceive attributes of objects such as dimension, shape, temperature or
texture.

A Students must have sufficient visual acuity to
(b) accurately read medical records and orders, (c) accurately read a computer monitor screen,
and (d) legibly and accurately document nursing care.

A Students must have the auditory acuity with and without background noise that enables them to

assess the physical status of a client (breath sounds, heart sounds, etc.).

Students must possess sufficient sensory function to recognize alarm and telephone signals.

Students must have sufficient receptive, written and oral communication skills to accurately

receive, read, interpret and comprehend the English language in written and verbal forms in order

to (a) to communicate effectively and professionally with clients, faculty, staff, and peers from a

variety of social, emotional, cultural and intellectual backgrounds; (b) teach clients and families;

(c) accurately document, interpret, and comprehend nursing interventions and actions and client

responses; and (d) communicate data about clients in a timely manner.

A Students must have sufficient emotional stability and cognitive skills to (a) process information in
a reasonable amount of time; (b) make clinical judgments accurately; (c) identify cause and effect
relationships in clinical situations; (d) establish and maintain appropriate relationships with
clients, faculty, staff, and peers; and (e) have adequate environmental awareness in multiple,
complex settings that may be stressful and noisy and may be potentially harmful. This includes
exposure to communicable diseases, personal injury, death of patients, and violence in the

workplace.

Too o

CHANGE IN HEALTH STATUS

Students who experience a change in their health status that affects their ability to function safely or

meet course objectives in the practicum and/or classroom setting must notify their assigned faculty.

The faculty member may require documentation fro
studentos functilimmohs. abilities and/ or



STUDENTO0S RESPONSIBILITY

The faculty and academic advisers are available to help students understand and meet academic
requirements for a degree, but the students themselves are responsible for understanding and
fulfilling the requirements. The degree cannot be awarded until all requirements as defined by the
Bulletin are met. It is essential that each student become familiar with all requirements and remains
informed throughout the program career.

MID-SEMESTER GRADES

After mid-semester grades are received, the faculty will identify students attaining unsatisfactory

progress in any course. Students will be sent an academic and/or clinical warning letter from the
Registrar. 't i s the student desessargts successfullpbconpletey t
the course in question.

NURSING ENROLLMENT Dz

Nursing enrollment policies appear in the current TCU Undergraduate Studies Bulletin, which can be
found at: http://catalog.tcu.edu/undergraduate/index.asp. The Harris College-Nursing policies
appear in the Harris College of Nursing and Health Sciences (HCNHS) section of the Bulletin.

The current TCU Undergraduate Studies Bulletin contains policies specific to University academic
probation and suspension.

ADMISSION AND ENROLLMENT IN THE NURSING MAJOR Dz

A. TCU Continuing Students (entered TCU as a freshman; major-nursing). Continuing TCU
nursing majors should file an Intent to Enroll in First Practicum Courses by October 1 for the
spring semester and February 1 for the fall semester. Forms are available in the Harris College-
Nursing administrative office.

B. Change of Major Students (entered TCU as a freshman; major other than nursing)
1. A TCU student may change to the nursing major if the student is not on academic warning or
probation and has at least a 2.5 TCU cumulative GPA. The student must meet the requirements
for graduation based upon the published TCU Bulletin at the time of entry into the major.
2. Completion of the Change of Major Form: The Change of Major form must be completed at
least one semester prior to the first semester of nursing practicum courses. It is strongly
recommended that the change of major form be completed as soon as possible. Change of major
students must meet with a nursing advisor before the change of major form will be processed by
HCN-Nursing.
3. Completion of the Intent to Enroll in First Practicum Courses: The Intent to Enroll in First
Practicum Courses form must be filed by February 1 for the fall semester and October 1 for the
spring semester prior to practicum coursework. Permission to enroll in practicum courses
depends on the availability of clinical placement slots in clinical facilities.
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C. Transfer Students (a student who has been out of high school for at least one full
semester and has attempted college or university work elsewhere for credit).
1. Transfer students must apply for admission to TCU and the nursing program. Individuals who
plan to apply as transfer students are urged to contact the TCU Admission Office and Harris
College of Nursing and Health Sciences nursing program in order to receive current information.
The number of new transfer students admitted to practicum courses each semester depends on
the availability of faculty, facilities, and the number of qualified continuing TCU students.
Selection of transfer students for initial entry into practicum courses also is based upon indicators
of the applicantdés | ikelihood of swuccess in th
2. Transfer students will not be permitted to pursue a nursing major at TCU if they have been
previously enrolled in another nursing program and were not in good standing upon exit or are
not eligible for readmission to the previous program(s). Transfer student applicants who have
been previously enrolled in a nursing program must submit, as part of their application, a letter
from the dean or director of that nursing program indicating they meet eligibility for readmission.
3. Deadlines for application for initial entry into practicum courses by transfer students are
February 1 for the fall semester and October 1 for the spring semester.
4. Admission Assessment (A2) scores are required with the application. Transfer applicants are
advised to contact the Harris College-Nursing as early as possible in the application process.

D. Accelerated BSN Track for Non-Nurse College Graduates. Harris College of Nursing and
Health Sciences offers an accelerated BSN track for non-nurses with bachelor degrees in other
fields. The program features a unique sequence of practicum courses that maximize clinical
inquiry and role transition. Partnerships with regional health care systems provide students with
a solid grounding in professional nursing practice. The 15-month course of study is full-time.
Students begin the program in mid-May and graduate mid-August of the next year. Applicants
must hold a previous baccalaureate degree and possess a GPA of 3.00 or higher to meet
eligibility. Admission is competitive; based on academic record, entrance exam scores, and
completion of all prerequisite courses and TCU core requirements. Students must also comply
with other admission requirements as listed above. Those interested should contact the Harris
College-Nursing for admission requirements unique to this program.

E. Other
Reenrollment i The student who has been a nursing major and leaves TCU must apply for
reenroliment after an absence of a full fall or spring semester. If the student meets enroliment
criteria, the Regtactshe Haris Galeg®ONufsingcteerecanie hpproval dor the
student to reenroll as a nursing major. The student must meet the requirements for graduation
based upon the published TCU Bulletin at the time of reentry into the nursing major. Reentering
students may be required to pass comprehensive mastery exam(s). Reenrollment depends on
clinical space availability in practicum courses.
Additional B a ¢ A student witlsa pi2@ogs uadergraduate degree from TCU must
meet the same enrollment requirements as other TCU students. A studentwitha Bachel or o
degree from another university is considered a transfer student.

F. Enrollment Requirements for Clinical Coursework. Once admitted to the nursing program,
students must meet calendar deadlines for application to enroll in practicum courses.
A The following prerequisite courses must be completed with a grade of "C" or higher before
entering the first practicum nursing courses. Students taking nursing prerequisites who make
a C-whichequatesto a grade point of 1.67 wil!/l not mee
criterion.



Anatomy & Physiology | (BIOL 20204 / Lab)........ccovvvuiuiiiiiieeeeeeeeeiiee e 4
Anatomy & Physiology Il (BIOL 20214 / Lab..........cccoovviiiiiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeee 4
Microbiology (BIOL 20233 / Lab) ....cccvvuiiiii e 3
Lifespan Growth and Development (NURS 10303) ......cccvvviiiiiiiiiiiiiiiiiiiiiieeeeeeeeeeeeee 3
Introductory PSychology (PSY 10213) .....uciiiiiiiiiiieeiiie et 3
Introductory Sociology (SOCI 20213) ....uuuuiiieieiiiiiiiiiiie et 3
Math - Elementary StatisticsS (MATH 10043).......ccuuuiiiiiieeieieeeiieis e 3
NUEFEION (NTDT 20403)..cciiiiiiieeeeeeeeeeiiie ettt e e e e e e e e ee e e e e e e e e e eeeanna e eeeeeas 3

It is recommended that students have no more than 18 credit hours of TCU CORE Curriculum
(TCU CC) that have not been completed. Enrollment in all nursing courses limited to the nursing
major requires at least a 2.5 TCU cumulative GPA. Students who show an inability to achieve or
maintain a 2.5 GPA prior to enrollment in practicum courses may be discontinued from the major.

A Current cardiopulmonary resuscitation (CPR) for healthcare provider& card

A Documentation of required immunizations (contact Harris College-Nursing for list)

A Completion of Admission Assessment Exam (A2) (contact Harris College-Nursing to schedule
T continuing and transfer students must submit scores with application). Students may take the
A2 once in a 12 month period.

A Documentation of health insurance

A Drug screen and criminal background check as required by health care agencies
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MANAGING NURSING PRACTICUM ENROLLMENT Dz

Nursing practicum courses will be listed on the class schedule and available for online enrollment

during advance enroliment through the end of the semester. When necessary, the status of all
practicum courses will be ¢hangeé¢dtus fidepghangedn
permission numbers to enroll in and/or change practicum sections will only be given with approval of

the Harris College-Nursing Director, lead teacher and/or practicum instructor so that section

enrollment numbers can be more evenly dispersed.

NURSING PREREQUISITES

Nursing prerequisite courses must be completed w
first practicum nursing courses. Students taking nursing prerequisites who make a C- which equates
toagrade point of 1.67 wil!/ not meet the nursing

Transfer of Nursing Prerequisite Courses

TCU students completing prerequisites Anatomy and Physiology |, Anatomy and Physiology II,

and/or Microbiology at other facilities mustfol | ow t he Uni versityds Transf
College--Nursing policy that these courses be completed at an approved four year institution.

NURSING PROGRESSION POLICIES Dz

1 Enrollment in all nursing courses limited to the nursing major requires at least a 2.5 TCU
cumulative GPA.

T Students may repeat one nursing course i f | ess
1 Students are discontinued from the majorifgrad es of #AD6, AFO, or ANCO &
nursing courses (excluding NURS 10303, 10043, and 20033). This policy applies even though

the grade of fADO, AFO0 or ANCO has been repl ace

course.
1 Students who are repeatedly unable to achieve or maintain a 2.5 GPA are discontinued from the
major.
All Nursing Progression Policies apply to students enrolled in the Accelerated BSN track.
Students may be discontinued from the nursing major when their academic, practicum, or
personal performance is determined to be inconsistent with professional responsibility and
accountability. In rare instances, the safety of patients may necessitate removal of a student
from practicum. Faculty members are responsible for recommending this action to the Director of
the nursing program when indicated.
T As a minimum requirement for participating in |
compliance with the Nursing Scope and Standards of Practice published by the ANA and the
Texas Boardof Nur siRugéess and Regul ations includingoéno
oneds physical or emotional condition prevents
in the opinion of the instructor a student is not prepared for the educational activity or is in
violation of these rules for any reason, including but not limited to, impairment by reasons of
alcohol and/or drug abuse, the student is dismissed from practicum for the day by the instructor.
The instructor may recommend further action to the Director.
1 Beginning in fall 2007 freshmen may be subject to + / - grading campus-wide. TCU cumulative
GPA of 2.5 is required for enrollment and progression in nursing courses. Students taking

=a =4
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prerequisites who make a C- which equates to a grade point of 1.67 will not meet the nursing
programO0s eiohrance criter

1 Allclinical students who have successfully completed the pharmacology course must pass a 20-
item dosage calculation test by the end of the first week of each clinical semester. Students have
two attempts to pass, the passing score is 90% or above. If a student is unsuccessful,
completion of NURS 30331 Dosage Calculations for Nurses is required for a student to remain in
clinical coursework.

GRADUATION POLICIES Dz

Requirements for Graduation. For the Bachelor of Science in Nursing degree a student must have:

1 A 2.0 cumulative GPA for all coursework completed at TCU.
T Compl eted all nursing courses required for the
1 Completed all TCU Core requirements.

Multiple Majors. Nursing students may, with prior approval of appropriate academic deans, pursue
an additional major concurrent with nursing. Such students must declare nursing as the first major
and complete all degree requirements for both nursing and the additional major. Students interested
in this option are encouraged to meet with advisers from both majors as soon as possible to develop
an academic plan.

DzDoes not apply to graduate students. See additional information in the graduate section of this
handbook.
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POLICIES FOR ACCELERATED BSN TRACK

Meeting Prerequisites and TCU Core Requirements

Students must meet all prerequisites and TCU core requirements prior to consideration for
admission. Applicants enrolled in prerequisite courses at the time of application should include
evidence of satisfactory progress in those courses with their application for admission.
Consideration may be extended to exceptional applicants who do not meet the religion requirement;
however, students must complete this requirement prior to graduation. In some circumstances,
graduation and eligibility to take NCLEX may be delayed until requirements are met.

Progression
All progression policies for the Traditional Program also apply to students enrolled in the ABT track.

Failing or Dropping a Course
A student who fails or drops one or more courses cannot continue in (or be readmitted to) the ABT.
See the policy: Transitioning from ABT to Traditional Program.

Transitioning from Traditional Program to ABT

Students in the traditional program who possess a baccalaureate degree may be eligible to transition
into the ABT on a space available basis. These students must apply to the ABT and meet all
requirements for admission. Traditional students may transition to ABT during the Fall semester
only. Students must have completed NURS 10043, NURS 20033, NURS 20163, NURS 20224,
NURS 20284, and NURS 40053. For ABT transition in the spring semester, students also must
have completed NURS 30714, NURS 30783, NURS 30813, NURS 30882, NURS 40312, NURS
40382, and NURS 40632.

Transitioning from ABT to Traditional Program

If an ABT student fails only one course, cannot progress with < 2.5 GPA, or elects not to continue in
the ABT, then that student may transition from the ABT to traditional BSN program on a space
available basis. See the policy: Failing or Dropping a Course.

DZDoes not apply to graduate students. See additional information in the graduate section of this
handbook.
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EXPECTATIONS OF ALL NURSING STUDENTS IN CONCEPTS AND PRACTICA COURSES

Policy for Required Drug Testing and Criminal Background Screening (effective fall 2003) Dz

Drug testing and criminal background checking of nursing students is required by the facilities which

are the sites for the clinical learning experience of nursing students of TCU, Harris College-Nursing.

These facilities require drug testing and criminal background checking of each student, prior to the

time the student would have contact with the ffac
2000 Community Standards for Drug Testing and Background Screening developed by a task force

of members of the Dallas-For t Worth Hospital Council [ ACommuni;
Community Standards, the rationale for the drug testing and criminal background checking is due

diligence and competency assessment of students whose assignments bring them in contact with

patients or employees. Before a nursing student can be placed by Harris College-Nursing facility for
his/her clinical experience, the student must have certain acceptable results on both a drug test and

a criminal background check. Therefore, Harris College-Nursing requires drug testing and criminal
background checking of all students in its nursing program as explained below.

Harris College-Nursing Selection of Company to perform Drug Testing/Criminal Background Check Dz
Harris College-Nursing will notify students of the company designated by Harris College-Nursing to
perform the drug testing and criminal background check. Harris College-Nursing will not accept drug
test and criminal background check results from any company other than the one designated by
Harris College-Nursing. Harris College-Nursing will only accept results from the designated

company for drug tests and criminal background checks provided for under this policy. For example,
Harris College-Nursing will not accept a drug test/criminal background check which a student has
independently obtained from the company outside the procedure provided in this policy.

The company selected is independent and separate from both TCU and Harris College-Nursing. It is
not and shall not be considered a partner, joint venturer, employee, or agent of TCU or Harris
College-Nursing. TCU shall not be considered a partner, joint venturer, employee, or agent of the
company.

At the time of the drug testing/criminal background check, the student is required to pay the cost. It
is billed to TCU account after the 12™ day of semester.

Drug Screening Test Dz
A. Harris College-Nursing Students Required Drug Screening Test/Timing of Drug Screening Test
Harris College-Nursing students enrolled in clinical coursework for the first time or a student who has
had a break in enrollment in clinical courses are required to complete a drug screening test at a time
designated by Harris College-Nursing prior to the first clinical day in the facility. A break in
enrollment is defined as non-enrollment for one full semester or more in clinical coursework. Refer
t o T CUde@msHaddbaok on Alcohol and Drug Abuse Policies and Penalties.
B. Drug Test Procedure/Requirements
The company Harris College-Nursing selects to perform the urine drug tests will be scheduled to be
on campus on a specified day prior to the beginning of clinical coursework each semester to obtain
and test urine samples from each student. Each student required to undergo the drug test shall
cooperate in all aspects the urine drug test and to complete the drug test on campus on the day
specified by Harris College-Nursing. Each student is required to sign any and all consents/releases,
in the form(s) designated by Harris College-Nursing, including consent to the drug test and
permission for the results of the drug test to be provided to TCU and Harris College-Nursing. Itis a
violation of this policy for a student to adulterate or attempt to adulterate a specimen, to engage in




14

any deceptive behavior during or in connection with the testing process, or take any other action
which would falsify test results or tend to make test results inaccurate.

DzDoes not apply to graduate students. See additional information in the graduate section of this
handbook.

As part of the drug testing procedure, the student may be contacted by the Medical Review
Of ficer [AMROO] af fil i athestudenishonld dodperatetwithrsand ng c o n
accurately respond to inquiries of the Medical Review Officer.

A positive drug screen for a student is defined under this policy to be one reported as such by

the testing company selected by Harris College-Nursing. Generally, under the Community
Standards, this refers to the testing company I
initial test and GC/MS confirm test as outside the acceptable range set by the testing company,
and with the MRO not determining the test result should be a negative. A negative test for a
student is defined under this policy a test result which is not a positive test result.

C. Reporting of Drug Test Results to Harris College-Nursing
The testing company will communicate the drug test results to the Director of Harris College-
Nursing. It is the policy of TCU and Harris College-Nursing to maintain the confidentiality of these
drug test results to the extent required by law.

D.Consequences
When a positive drug screen occurs, the following will occur:
A the student will be immediately suspended for a minimum of one year (12 continuous months

from the date of the beginning of the suspension) from the nursing program; and

A the positive drug screen will be shared by Harris College-Nursing with the TCU Dean of

Campus Life for further action, including but not limited to referral for a drug abuse education

program, referral to counseling, and/or refer

institutional policies; and
A other appropriate action, if any.

Any nursing student with a positive drug screen is encouraged to seek treatment.

TCU Nursing encourages impaired students to seek assistance voluntarily and assume
responsibility for their personal and professional conduct.

A student who has on one occasion had a positive drug screen under this policy, and who
desires t o r eNarpimy,lmay reapply oGy fbdasschool semester beginning after the
period of suspension (one year minimum). The student will, in addition to meeting all other
requirements for similarly situated applicants, be required to provide documentation of successful
treatment and the student will be required to consent to and undergo a retest, at a time and
through a testing company selected by Harris College-Nursing, with this retest resulting in a
negative drug screen. Thisre-t est i ng i s at the studentds expen
admit the student is not guaranteed, and will be made on a case-by-case basis.

E. Estimated Cost of Drug Screening Test
Approximately $45. 0 O . The cost of the drug screen is t
F. Suspicion Testing Under the Community Standards
Additionally, the Community Standards provide that a student assigned to a facility for a clinical
experience, and who is suspected by the facility or faculty of substance use or abuse, will be
asked to consent to a drug test, plus other consequences. In this situation, the student is
required to sign the consent and complete an immediate drug test as provided by the Community
Standards.
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Criminal Background Check Dz

A. Harris College-Nursing Students required to have Criminal Background Check/Timing of criminal
background check:
Harris College-Nursing students enrolled in clinical coursework for the first time or a student who
has had a break in enroliment in clinical courses is required to complete the criminal background
check at the time designated by Harris College-Nursing prior to the first clinical day in the facility.
A break in enroliment is defined as non-enroliment for one full semester or more in clinical
coursework.

DzDoes not apply to graduate students. See additional information in the graduate section of this
handbook.

B. Criminal Background Check Procedure/Requirements

Each student who will be the subject of the criminal background check is required to cooperate

with the company conducting the check so that it can be completed at the time required by Harris

College-Nursing prior to the student contacting patients or employees at the facility. Each

student is required to provide the screening company accurate identifying information requested

so that the company can carry out the screen upon the student. Each student is required to sign
any and all consents/releases, in the form(s) designated by Harris College-Nursing, including
consent to the criminal background check and permission for it to be provided by the company to

TCU and Harris College-Nursing. It is intended that the background check include all cities and

counties of known residence for the 7-year period prior to the check.

Under this policy, theterm fif ai | i ngo the cri minal backgr oun
company reporting to Harris College-Nursing that the student had any of the following, during the
7 year period prior to the check:

1 A felony conviction.

1 A misdemeanor conviction or felony deferred adjudication involving a crime against a person

(physical or sexual abuse).

1 A misdemeanor conviction related to moral turpitude (prostitution, public lewdness/exposure,

etc).

1 A felony deferred adjudication for the sale, possession, distribution, or transfer of narcotics or

controlled substances.

1 Registration as a sex offender.

C. Reporting of Criminal Background Check to Harris College-Nursing

The company conducting the criminal background check will communicate the criminal

background check results to the Director of Harris College-Nursing. It is the policy of TCU and

Harris College-Nursing to maintain the confidentiality of these criminal background check results

to the extent required by law.

D. Consequences

When a student fails the criminal background check, the following will occur:

1. The student will be immediately suspended from practica courses (but may remain in
concept/classroom courses) until the earlier of the following: (a) the company conducting the
check reports to Harris College-Nursing (perhaps through clarifying information provided by
the student to the company) that the student no longer fails the check, or (2) the student
obtains from the Texas Board of Nursing a Declaratory Order or similar decision stating the
individual is eligible for initial licensure or licensure renewal.

2. The student will be notified of a description of the adverse action taken, the name of the
company which prepared the report, a statement that the company did not make the decision
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to take the adverseact i on, that the student has a right
report from the company, and to contest its contents.

3. The results will be shared by Harris College-Nursing with the TCU Dean of Campus Life for
further action unlgpdiciesTCUOGS institutio

4. Other appropriate action, if any.

A student who is convicted of or receives deferred adjudication for any of the criminal offenses
referred to in Section B above while enrolled in the program must report the conviction to the
Director of Harris College-Nursing, within three days of the conviction, and the student will be
referred to the TCU Dean of Campus Life and suspended from the nursing program until the
student obtains from the Texas Board of Nursing a Declaratory Order or similar decision stating
the individual is eligible for initial licensure or licensure renewal.

E. Estimated Cost of the Criminal Background Check
Approximately $45. 0 O . The cost of the criminal backgro

TCUG6s | n s tliciegsiiPdlicies of @ther Bepartments or Programs Dz

TCU has separate and additional Institutional policies which may provide additional requirements,
disciplinary action, and/or consequences applicable to events and occurrences covered by the Harris
College-Nursing policy.

In addition, some other programs or departments at TCU have, or in the future may have, drug
test and/or criminal background check policies or procedures. These other policies and procedures,
and their terms, conditions, requirements, disciplinary action and/or consequences are in addition to
those in this Harris College-Nursing policy.

See the TCU Student Handbook, which provides additional information about on-campus services
and health risks associated with drug and alcohol abuse. Referto TCU6 s St udent Handb.
Alcohol and Drug Abuse Policies and Penalties.
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Pre-Clinical Dosage Calculation Testing Policy and Procedures (approved January 2002;
revised April 2005; revised September 2008) Dz

Purpose: The Pre-Clinical Nursing Dosage Calculation Testing Policy exists to facilitate dosage
calculation competence necessary for safe nursing practice. The nursing literature reports that the
majority of nursing errors occur in medication administration. Many hospitals require nurses to
demonstrate dosage calculation proficiency as a requirement for employment.

Therefore, it is imperative that nursing students assume personal responsibility for maintenance
of dosage calculation skills throughout the nursing curriculum. The dosage calculation testing serves
as a means for continued assessment by students and faculty of these important required skills.
TCU Nursing is committed to assisting students who need additional instruction in dosage
calculations in order to maintain safe medication administration in clinical courses.

Resources available to assist students to prepare for the dosage calculation tests include:

a study packet e-mailed to all students prior to testing

a review for students who are unsuccessful on first test, prior to second test attempt

sample tests available from the lead instructor of the pharmacology lab course upon request
assistance from the Assistant Director of Recruitment and Retention to identify a tutor

a computer software program available on the computers in the nursing computer lab

TCU nursing will identify a dosage calculation, self study software program that the students may
purchase

ok wNE

Policy

All clinical students who have successfully completed the pharmacology course must pass a 20-item
dosage calculation test by the end of the first week of each clinical semester. The student has two
attempts to pass the test; the passing score is 90% or above.

Should a student be unsuccessful in both testing attempts, TCU Nursing will require that student
to be enrolled in NURS 30331 Dosage Calculations for Nurses, a directed study, one semester credit
hour course composed of six modules. NURS 30331 is to be completed within fourteen (14) days
after enrollment. NURS 30331 is a pass/no credit course.

Successful completion of this course requires passing a 20-item dosage calculation test at a 90%
or above proficiency within two attempts. Students not meeting this standard will be dropped from
clinical courses.

DZDoes not apply to graduate students. See additional information in the graduate section of this
handbook.
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Procedure

Pre-Clinical Dosage Calculations Testing Procedures Dz

Test Description

There will be 20 items on each test. Test items will be composed of dosage calculation problems
focusing on various routes of medication, i.e. oral and/or topical, non-1V injectables and intravenous.
Some test items will require the use of mathematical conversions and rounding of decimals
(according to the TCU Nursing Mathematical Rounding Rule Policy for Drug Calculations) for
accurate completion.

Standard Testing Times

Standard Testing times are listed in the semester Orientation Schedule. Students are to refer to the
schedule for their assigned testing time. Students requiring special accommodations must submit
the appropriate paper work to the Learning Center Coordinator before the assigned testing date.

Fall Semester:
Testing times will be scheduled during the first week of classes and will be listed on the orientation
schedule.

Spring Semester: Testing times will be scheduled during the first week of classes and will be listed
on the orientation schedule. Students who have successfully passed pharmacology in the fall
semester are exempt from taking the dosage calculation exam the following spring.

Second attempt testing and review

Students who failed the first test will be able to review their test at a designated time prior to the
ifsecond attempt testo date. The Aisecond attempt
semester or as otherwise noted on the orientation schedule.

Administration of the Test Dz

The testing format will be paper and pencil or by computer. Students are to bring their TCU student
ID, a #2 lead pencil and a calculator. Only calculators that do not have the ability to store data will be
permitted. Use of calculators on cell phones, IPODS, Blackberries, PDAs or any other type of
communication equipment is not permitted. Attempted use of these types of calculators will result in
immediate termination of the test and a grade of zero. A limited number of calculators will be
available from the test proctor. Students will be required to show, in writing, the steps for solving test
items for both formats of testing. The paper on which the students show the steps in calculating the
answers will be submitted to the test proctor upon completion of the test. Paper and pencil test
answers will be placed on the answer sheet by the student.

Students are to arrive at the testing area at least 5-10 minutes before testing is scheduled to
begin. One hour is allowed to complete the 20-item test. All tests will be turned in at the end of the
hour. Students who arrive after the testing has begun will only have the remaining time to complete
the test. Students are not allowed to leave the testing area until they are finished with the test or
until the hour is over. If a student leaves the testing area prior to finishing the test, that student
forfeits/terminates that testing opportunity and may not reenter the testing area during that hour.

Failure to register for or attend the scheduled testing time will be treated as a failed attempt.
Exceptions to this policy will be at the discretion of the Learning Center Coordinator.

The Academic Conduct policy found in the TCU Student Handbook will be followed at all times
during the testing procedure.
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Grading Dz
Students will be notified by emalil of their test results. The Learning Center Coordinator will schedule
a test review time for students who are required to retest.

January 24, 2002
Revised 4/05 mbw/pb; R01/11/07 mbw; Faculty Assembly 1 approved 09/2008

DzDoes not apply to graduate students. See additional information in the graduate section of this
handbook.
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Mathematical Rounding Policy for Drug Calculations DZR01/11/07 mbw)
The following guidelines are to be followed when calculating dosage problems.

1.

2a.

2b.

5a.

5b.

No rounding will be done until the last answer is calculated.
Then the rounding will take place.

When the answer is less than 1, carry the decimal answer to the thousandths place and round to the
hundredths place.

Example: 0.123=0.12 OR 0.465=0.47

Always place a zero in front of any less than 1 decimal answer to accentuate the decimal.
Example: .12 should be 0.12 OR .05 should be 0.05

If the answer is greater than 1, carry to the hundredths place and round to the tenths place.
Example: 1.88=1.9 OR 234=23

All answers must be correctly labeled. This ensures that the student understood that for which they are
solving. Answers should never contain a trailing zero.

Example: 0.5 NOT 0.50 OR 1 mg NOT 1.0 mg
All IV problems having an answer in drops per minute are to be rounded to the nearest whole number.

Example:  41.25 gtts per minute = 41 gtts per minute
30.5 gtts per minute = 31 gtts per minute

Any IV problem solving for mL/hr should be carried to the tenths decimal place.

Example: 41.25 mL/hr = 41.3 mL/hr (not 41 mL/hr)
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Guidelines for Reporting of Incidents

1. Any incident that creates a potential for injury or harm to any individual (patient, staff, student,
faculty, etc.) must be immediately reported to the assigned faculty member. The faculty member
will also report the incident to the nursing program director.

2. The faculty member may ask the student to assist in preparing an incident report.

Attendance

Students are required and expected to attend all classes and practica. If you are unable to do so
you must notify the teacher prior to class or practicum. Failure to notify the teacher will result in a
zero for the day.

DzZDoes not apply to graduate students. See additional information in the graduate section of this handbook.
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Examinations

Examinations are listed on the tentative class schedule. Students will take each examination at the
time scheduled. In the event of extenuating circumstances, the student must contact the lead
teacher prior to or during the class period the examination is being taken. The student will make up
the examination within 48 hours after returning to class or practicum. Arrangements to make up the
examination will be made through the lead teacher. Make up exams may be of short answer or
essay type. A student who fails to comply with the above will not be permitted to take the
examination, and the grade will be recorded as zero.

Final Examinations

Final examinations will be given on dates and times as specified by the TCU Schedule of Classes or
on modifications made by the nursing program. University policy prohibits changing of exam dates
from the printed schedule unless there are more than two examinations within a 24-hour period.
Individual concerns need to be addressed early in the semester to the lead teacher of an individual
course.

Quizzes/Study Questions/Assignments

Students are responsible for coming to class pre
are due on the date specified on the class schedule. If an extension needs to be made for an

assignment due to extenuating circumstances, the lead teacher of the course must be notified in

advance of the due date to make an appropriate decision on the request. Any assignment turned in

late will lose points as noted on the evaluation form of the particular assignment.

Classroom/Clinical Participation Dz

Students are expected to participate in class discussion. Each student will be accountable for all
assigned objectives. Some classes may be led by students, in which case, the students may
determine what will be used to generate discussion (e.g., role-play, case study).

1. Nursing students enrolled in clinical nursing courses must attend clinical orientation and testing
sessions that are held the first week of each semester. Absence may cause cancellations of
enroliment in these courses.

The student will be held accountable for all content taught in previous courses.

3. The student who demonstrates clinically unsafe behavior can be administratively removed from
or will fail the practicum course.

4. If a student is ill or otherwise cannot attend a practicum, that student is responsible for notifying
the faculty member and the agency. Students are expected to be on time to practicum and to be
prompt for any appointments made.

5. The American Psychiatric Association (APA) format will be used for all written material in all
classes.

6. Students are expected to adhere to the Academic Conduct Policy of the University
http://catalog.tcu.edu/undergraduate/ . Students are expected to conform to the standards of
nursing practice as statedinthe Te x as B o ar d NurkingWractice iAat, iRdles and
Regulations, and Disciplinary Sanction Policies.

7. At the beginning of each semester, each student must review basic information regarding use of
standard precautions. The student will turn in a signed statement to the effect that the student is
responsible for implementing the practice.

8. Clinical attendance is mandatory. Clinical assignments are often made in advance, and students
are expected to arrive in practicum fully prepared. Unprepared students will be sent home from
clinical and will not earn credit for the day. Clinical preparation may require reading, practicing in
the skills lab, or writing care plans prior to arrival at practicum.

A



http://catalog.tcu.edu/undergraduate/

23

9. As part of the clinical experience students have the opportunity to work in several clinical settings
and with numerous clients during their years as a student in the nursing program. As
professional nursing students, students are expected to keep confidential all information
entrusted to them by clients, peers, faculty, and colleagues in a practicum setting.

DzDoes not apply to graduate students. See additional information in the graduate section of this
handbook.
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Community Experiences i Personal Safety

1. Car safetyd be sure your gas tank is full, windows are raised, doors are locked. Park in front of
the home or agency, not in front of a deserted building. Do not park your car or get out if there
are groups of people congregating in front of the home or agency you were to visit. Do not drive
down blocks where groups of people are congregating in or near the street. Do not drive down
alleys. Do not get out of your automobile if someone is approaching or has just passedd wait
until all persons are 50 yards or more away from the car. Lock your parked car.

2. Personalsafetydconduct yourself in a confident manner .

or fAgoond nngao . Leave your purse at home or |

cell phone, yourd r i vlieensé and only a small amount of money on your person. Know where

you are going. Dress conservatively. Have keys ready when walking to your car. In summaryd

use common sense!

Do not transport clients, families, or others.

4. Do not give money to clients, families, or others.

5. Use el evators versus stairs. Stand by the
you feel uncomfortable.

6. DO NOT give clients your phone number or email address.

w

Medication Administration Dz
One of the most challenging learning opportunities in the student nursing experience is the
administration of medications. To accomplish this objective the student is prepared by
pharmacology class, drug calculation practice, the study of anatomy and physiology,
pathophysiology, microbiology, and the specific learning of the five rights of patient medication
administration. All of this is done to prepare the student for the next step, that of administering to the
patient/client the correct medication. In the state of Texas a nursing student is prohibited from
administering medication without supervision while functioning as a student nurse. Itis the
responsibility of the instructor to be present for every medication given or to ensure appropriate
supervision for the student.

The instructor will communicate the rules for administration of medications in a particular
practicum. It is the responsibility of the student to know and follow these rules. If there is any doubt
about a specific situation, do not administer the medication and notify the instructor immediately.

Professional Attire (effective August 2009) Dz

Students are to be professionally attired at all times when representing themselves as Harris
College-Nursing students. The general requirements for the uniform for students of the nursing
program will be as follows:

In a clinical facility requiring a uniform:

91 Dark purple scrubs with an emblem patch* from the nursing program on the left upper sleeve and
white shoes. Lavender or lilac colors are NOT suitable. The uniform may be a purple scrub dress
or scrub top and pants. The scrub top must have a modest neckline. A solid white shirt may be
worn underneath if desired. The top may be tucked in or left untucked from the pants. The scrub
pants must extend to the ankle and may be straight legged or have knit cuff. Hem of scrub pant
must be aibmthesflaos. tScrub @ants must be loose fitting enough to allow for
comfortable bending and squatting.

1 The shoes must be primarily white, closed toe, closed heel, leather and clean. No clogs. Shoes
must be clean, comfortable and quiet. Socks or hose should be worn. Socks may be white or
purple.

ock

coni
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In a clinical facility requiring a laboratory coat over street clothes:

1 A white lab coat must be worn with the Harris College-Nursing emblem patch sewn to the left
upper sleeve. The lab coat may be fingertip length or knee length.

9 Street clothes include skirt or slacks with a shirt or blouse or dresses. Do not wear jeans, shorts,
tee shirts, flip flops, or sandals. Shoes should be clean, comfortable with low heels and closed
toe and heel. Socks or hose should be worn.

DzDoes not apply to graduate students. See additional information in the graduate section of this
handbook.

In any clinical setting:

1 Hair must be pulled back, secured and up off the collar.

1 Jewelry is kept to a minimum. One ear ring per lobe. Tongue and/or nose jewelry must be
removed during clinical.

1 Fingernails should be clean and trimmed no longer than the fingertip. No nail jewelry, artificial

nails, or nail polish are permitted.

Students must wear a watch that allows them to count seconds.

Tattoos must be covered.

Smoking while in uniform is unacceptable.

Professional behavior is mandatory when TCU uniform is worn in the community.

)l
)l
)l
)l

As the requirements of clinical agencies vary, each clinical instructor will provide specific information
about uniforms to be worn. Any questions about grooming or professional attire should be
addressed to the instructor prior to the clinical experience.

Student shall not wear the student uniform, school patch or school nametag when employed in
any setting.

(Individual faculty or courses may have different requirements or expectations. You will be
notified of these differences at the beginning of the semester.)

* Embl em patch can be p8crubshEics B4 PannsyhNawoia Ave, ot Warth,
TX 76104; 817-332-7580
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TCU, HARRIS COLLEGE-NURSING POSITION STATEMENT ON STUDENT TRAVEL WITH
AGENCY PRECEPTORS OR MENTORS

Background: Some TCU i Harris College-Nursing courses place students in agency or community
settings utilizing preceptors or mentors. There are situations when the nature of the student
activities may require student travel to alternate locations.

Position Statement: TCU i Harris College-Nursing prohibits students riding in vehicles driven by
agency preceptors or mentors. TCU 1 Harris College-Nursing is not able to monitor the safety of
these situations and therefore cannot be responsible for the safety of students riding with agency
preceptors or mentors. TCU 1 Harris College-Nursing also prohibits students providing rides for
preceptors, mentors, or clients.

STUDENT FEES * Dz

In addition to tuition and University fees nursing students have the following:

(@ T o= 1= o T $105/ course/ semester

=Y o |1 VAT 1T U= U o= PSR $10/ semester

StANAArdiZEd EXAIMS ... . ———— $80/ semester

NCSBN registration fEE (SF 1) ..o e e e e e e e e e e e e eeaenen $200
(to be paid by student directly to NCSBN)

Background/drug screens (Basis: entry or reentry to clinical SEequUence) ...............ceeeeeeeeeeeeeeeivnnnnnnn. $90

Graduate Clinical Practica (Basis: per clinical practica COUISE) ........coovvvviiiiiiiiiiieeee e $70

The above fees are processed after the 12th day of classes.
* Subject to change

DzDoes not apply to graduate students. See additional information in the graduate section of this handbook.
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IMMUNIZATIONS AND DOCUMENTATION REQUIRED PRIOR TO ENROLLMENT IN CLINICAL
COURSES

Copies of documentation of immunization status and Basic CPR certification must be presented
prior to enrollment in clinical nursing courses. Only copies are accepted and should be sent to the
nursing program Student Records Office, TCU Box 298620, Fort Worth, TX 76129. We prefer
mailed copies but you may bring them to the Student Records Office, Annie Richardson Bass
Building, room 233.

If annual renewals are necessary, for example, CPR certification or Mantoux, copies of the renewals
are due before the first day of classes each semester. * Due to the complexity of monitoring the
status of large numbers of students, we can only accept documentation at the beginning of the
semester.

See copy of Immunizations and Documentation Required for All Nursing Students Enrolled in Clinical
Courses.

* These records are required by our contracts with clinical agencies.
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IMMUNIZATIONS AND DOCUMENTATION REQUIRED FOR ALL NURSING
STUDENTS ENROLLED IN CLINICAL COURSES

IMMUNIZATIONS REQUIREMENTS

Tetanus / Diphtheria / Pertussis Must have one dose every 10 years.

(TDaP) . .
Must update to TDaP if TD is more than 2 years old.

Measles Those born since January 1, 1957, must have two (2) doses since 12
months of age. The two (2) doses must be at least 30 days apart.

Mumps Those born since January 1, 1957, must have at least one (1) dose since
12 months of age.

Rubella At least one (1) dose since 12 months of age is required.

Hepatitis B THE COMPLETED THREE DOSE SERIES MUST BE RECEIVED

BEFORE CONTACT WITH CLIENTS IN PRACTICA.

Varicella (chickenpox) All practicum students must document evidence of immunity to varicella
(chickenpox). This requirement may be met by any of the following:

1. Documentation of varicella immunization. Immunization for adolescents and adults
is a series of two doses 4 to 8 weeks apart.

2. Signed statementby thestude nt , studentdés parent, or
the student had chickenpox and when the disease occurred. This statement should
include contact information for the historian (person recalling the iliness).

3. Positive varicella titer.

Seasonal Flu (by Oct. 1 for fall semester) Must have documentation of annual seasonal flu vaccine or signed

) f I in i no f rm
(by Jan. 1 for spring semester) dec at 0 0 0

1 Each student MUST PROVIDE COPIES of documentation of all the above immunizations PRIOR to initial
enrollment in clinical nursing courses.

9 Students planning to enroll in clinical courses MUST PROVIDE COPIES OF ANNUAL *TUBERCULOSIS SKIN
TEST (or chestx-rayorh eal t hcar e rgconomendadteon) 3ND CURRENT *HEALTHCARE
PROVIDER CPR CERTIFICATION.

0 CPR certification must include a hands on demonstration of skills
0 CPR and TB skin test must not expire during the semester
0 *These documents are due August 1 for fall semester and January 1 for spring semester.

1 Students who are not in compliance with the above policy will be administratively removed from all
practicum courses. Students will not be able to re-enroll in the practicum courses until the above requirements
have been met. Once the above requirements are met, students may re-enroll in open practicum sections. This
may result in a change of practicum sections. Missed practicum time cannot be made-up and will be counted
as unexcused absences handled according to policies stated in each course manual.

1 All students enrolled in practicum courses must carry health insurance. Proof of health insurance for full time
students (9 credit hours or more during fall or spring semesters) is monitored by the TCU Health Center.
Students who are enrolled in fewer than 9 credit hours during fall or spring semesters must submit proof of health
insurance to the Nursing office (Bass 233) prior to the beginning of each semester. All students enrolled in
summer practicum courses must submit proof of health insurance prior to the beginning of the summer
term.

FOR MORE INFORMATION ON IMMUNIZATIONS, CONTACT YOUR HEALTHCARE PROVIDER, PUBLIC HEALTH
CLINIC OR TCU STUDENT HEALTH CENTER AT 257-7940 OR 257-7938
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REQUIRED HEALTH INSURANCE Dz

All undergraduate students carrying nine or more semester hours MUST have health and accident
insurance coverage. That coverage can be offered either through the plan offered by the University
or through your familyds pl an.

Harris College-Nursing majors enrolled in practicum nursing courses on a full or part-time basis,
must provide proof of health insurance either
This varies from the TCU policy that does not require insurance for student enrolled in less than 9
semester hours.

All students enrolled in practicum courses must carry health insurance. Proof of health
insurance for full time students (9 credit hours or more during fall or spring semesters) is
monitored by the TCU Health Center. Students who are enrolled in less than 9 credit hours
during fall or spring semesters must submit proof of health insurance to the Harris College-
Nursing office (Bass 233) prior to the beginning of each semester. All students enrolled in
summer practicum courses must submit proof of health insurance prior to the beginning of
the summer term.

DzDoes not apply to graduate students. See additional information in the graduate section of this
handbook.

of



10.

11.

30

TCU, HARRIS COLLEGE-NURSING

STUDENT POLICIES: HEALTH INSURANCE PORTABILITY AND ACCOUNTABILITY ACT (HIPAA)
Policies: Access, Use, and Protection of Health Information
obtained during the course of Clinical Education

All students must sign a Harris College-Nursing Confidentiality Statement prior to accessing patient files in
any agency used for clinical education.

All student documents related to patient assignments (journals, care plans, papers, assignment sheets,
etc) must be protected to assure privacy of the patient(s) information by de-identifying the health
information. Your course faculty will tell you the de-identification method to be used.

Students should maintain the de-identification of health information when communicating with faculty, one
another, or any other entity through any means including electronic means.

Any documents submitted to faculty should contain no protected health information (PHI) or the
information should be de-identified. For example: course papers, care plans, interview information, etc.

If protected health information is re-identified for any reason, it is deemed to be protected health
information and is subject to the applicable privacy protections. The student is responsible for maintaining
the security of the re-identified information.

Per the TCU-Clinical Agency Identity Verification Policy, only students wearing the approved TCU
identification badge will be granted access to patient information by the clinical agency.

Student IDs are to be worn in a visible location on the uniform, street clothing, or scrubs when
representing self as a TCU student nurse. The ID is not to be worn at any other time, such as during a
work shift in a hospital setting.

There should be no disclosure of PHI of patients by Harris College-Nursing students. A student should
consult the course faculty if a student has a question about PHI related to disclosures required by law,
disclosures for public health activities, disclosures about victims of abuse, neglect or domestic violence;
law enforcement purposes, disclosures about decedents, disclosures for cadaver organ, eye, tissue
donation, disclosures to avert a serious threat to health or safety, disclosures for specialized government
functions, disclosures for workers' compensation.

If documents containing PHI are in use by students (for example, in the hospital unit, Harris College-
Nursing computer lab, etc.) the document(s) must be shielded so others may not see the information. If
the person using the documents leaves the room, the documents must not be left on top of the desk for
others to see. Locking the documents in a secure file is recommended.

If faxing, copying or printing documents containing PHI it is the user's responsibility to assure protection of
the PHI.

Documents containing PHI should only be shredded by the person authorized to have the PHI.
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Policy: HIPAA Requlations and Harris College-Nursing Research and/or Professional Projects

1. Any student research or professional projects should maintain the protection of health information
collected during the duration of the project by including no identifying patient information on project
instruments. If a code is used to re-identify the participant information, the codebook must be maintained
in a locked, secured file. If an informed consent document is signed, the documents should be maintained
in a locked, secured file apart from any patient/subject information. Informed consent documents should
be submitted to the Harris College-Nursing Administrative Office at the end of the project. The documents
will be stored according to TCU Safeguards in Human Research guidelines.

2. Inthe event protected health information collected during a research project was disclosed, the student
and the studentbés committee chair pHarisQollegedNarging! d r e p ¢
Privacy Official. The Privacy Official will determine if a disclosure of PHI was made for 50 or more
individuals involved in a research project. If so, an accounting of the disclosure should include the
following: a) name of research activity b) a description of the project in plain language including the
purpose for the research and selection of criteria for the records c) a description of the type of PHI
disclosed d) the date or period of time of the disclosure €) name, address and phone number of the
sponsor of the research f) the name of the researcher to whom the PHI was disclosed g) a statement that

the PHI of the individual may or may not have been disclosed during the research activity.

If there were fewer than 50 individuals involved in the research, the Privacy Official must provide an
accounting for every disclosure of PHI for each individual whose PHI was disclosed.

In addition, if an individual involved in a research study of 50 or more individuals requests an accounting
for the disclosure of PHI pertaining to the individual, the Privacy Official must make a reasonable attempt
to satisfy this request.

HIPAA Privacy Official

1. The Director of the nursing program is the Privacy Official, but may delegate his or her duties to others if
so desired. The appointment is continuous and will transfer when and if a new Director is named.

2. The duties of the Privacy official include: a) Maintaining program compliance with HIPAA regulations b)
developing Harris College-Nursing policies and procedures related to HIPAA regulations c) maintaining
documentation of complaints and sanctions d) overseeing HIPAA training program.

3. The chain of command under the Director of the nursing program, as the Privacy Official is student to
faculty, faculty to lead teacher of course (if applicable), and faculty/lead teacher to Director. At times it may
be appropriate for the student and faculty/lead teacher to meet simultaneously with the Director.
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Policy: Required Training Regarding HIPAA
Regulations and Policies for All Harris College-Nursing Students

All Harris College-Nursing students enrolled in practicum courses for the first time will complete a training
program regarding HIPAA regulations and policies during the first week of the academic semester. Each
will be asked to sign a form indicating understanding of the Harris College-Nursing policies and
procedures related to HIPAA and the Harris College-Nursing Confidentiality Statement.

If a breach in confidentiality occurs, the student will complete a retraining program as soon as possible
following the incident.

All students will complete retraining within one month following a significant change in privacy practices.

Policy: Sanctions for Violating Harris College-
Nursing Policies and Procedures related to HIPAA

A complaint regarding a breach in patient privacy may be brought to the Privacy Official with the
assurance that no retaliatory measures will be taken against the person bringing the complaint.

The Privacy Official will document the complaints received and their disposition and maintain the
document in a locked, secured file.

Students who violate the protection of health information are subject to sanctions, which may include, but
are not limited to: unit or course grade reduction; failure of course; suspension from program.

Effective Fall 2003, Policy in Student Handbook
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Student Completion of Training Regarding Harris College-Nursing
Policies and Procedures Regarding HIPAA

| have completed the required reading of the Harris College-Nursing policies and procedures regarding
HIPAA. | understand that if | have questions | should ask my course faculty for clarification or information.

Student signature

Date

Effective fall 2003
Clinical Course Faculty will initiate and collect student completed forms during course orientation.
The completed formist o b e p | ac e @lein HarrisQollegeeNrutr &9 dnginissativa office.
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STUDENT CONFIDENTIALITY AGREEMENT

Patient confidentiality at the facilities used by TCU, Harris College-Nursing is of primary importance. In
addition to each facility policy, a federal law called the Health Insurance Portability and Accountability Act
(HIPAA) requires patient health information to be kept confidential. Additionally, patients and their families
have a right to deal with their issues in a private and secure manner, trusting that their privacy will be
maintained. In order to protect this right to confidentiality and to comply with federal and state laws, students
must agree to hold all information (including, but not limited to, patient names, their health information, and
relevant agency information) gained through their clinical assignments or professional/research projects at
any facility used by TCU, Harris College-Nursing in strictest confidence. Confidentiality includes, but is not
limited to, not discussing patients or their health conditions with persons who do not have a need to know and
not removing any documents with individually identifiable patient data from the facility.

| also understand the terms of this Student Confidentiality Agreement, and | agree to abide by the above
confidentiality requirements. | further understand that any breachofapat i ent 6s confi denti al
disciplinary action against me as described in the Harris College-Nursing student handbook.

Printed student name Printed faculty name
Student signature Faculty signature
Date Date

Effective September 2003
To be initiated by course faculty during course orientation
Tobefiledinst ud e nt dHarrisfCollege-N u n s i adnginisisative office
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STUDENT ID CARD Dz

This ID is to be worn in a visible location on the uniform, street clothing, or scrubs when representing
yourself as a TCU student nurse. The ID is not to be worn at any other time, such as during a work
shift in a hospital setting.

STUDENT NURSES6 ASSOCI BTI ON

This organizational branch of the Texas Nursi

Nursesd Association provides students opportun

Membership in the Harris College-Nursing chapter is voluntary. These organizations are concerned
with the role of the nursing student, the role of the nurse in the community, and the future of nursing.
Meetings are held monthly and regional meetings can be attended each semester. Participation is
strongly encouraged.

RESOURCES Dz

Employment

Students may be employed on or off campus as opportunities are available and the course load and
schedule permits. Work schedules should allow sufficient time for study. Students employed in
clinical agencies may not wear the school uniform or name tag during such employment. The
uniform worn during such employment should be the one required by the employing agency.
Students who are employed in a clinical setting must not sign their names as nursing students.

Learning Center
A Learning Center in the nursing building is available to all nursing students to enhance independent
learning and provide access to computers, audiovisual materials, and a practice lab for clinical skills.
In the Learning Center the student may become an active participant in an environment that
facilitates both individual and small group learning situations. In addition to this facility and other
University resources, nursing students have access to other libraries located in metroplex
universities and various clinical facilities.

No food or drink is allowed.

Testing Program
All nursing students enrolled in sophomore Il and higher nursing courses will participate in nationally
standardized testing for nursing.

Students are required throughout the program to take the achievement tests as listed.

Purpose of Testing

1 Assists in documenting student outcomes

1 Identifies strengths and weaknesses of students and aggregate groups of students
9 Provides curriculum evaluation data

1 Strengthens the NCLEX outcomes

g
i

t
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Procedure i Completion of all tests is a program requirement. Those students who do not complete
tests by the indicated deadline may be administratively removed from nursing courses.

Tests

1 Admission Assessment (A2): All declared nursing students will complete test prior to the first
clinical semester in the nursing major. The tests will be administered in the Learning Center.

The A2 assesses essential math skills, reading comprehension, vocabulary and grammar, critical
thinking skills, anatomy/physiology, levels of stress and preferred learning style. The students
may take the A2 once in a 12 month period.

1 Mid-curricular exam: This exam will be taken at the end of Junior I. Tests of this type serve as
guality benchmarks for our program, and document the achievement levels of students. Students
should use this testing experience as an opportunity to determine their knowledge base
compared to other students in nursing programs throughout the nation. The test results provide
students with information about content areas in which they may have deficiencies. The Mid-
Curricular exam compares our studentsdé perfor m
baccalaureate nursing programs across the country. The exam in not timed, and usually takes
about 90-120 minutes to complete. Failure to complete this exam at the assigned time will
result in being administratively withdrawn from all nursing courses until the exam is
completed.

T HESI Exit Exam (E?) will be taken at the end of the Senior | semester. The HESI Exit Exam, a
nationally standardized exam, is used to identify strengths and weaknesses of students and a
possible need for remediation prior to taking NCLEX-RN. This comprehensive examination
consists of 160 questions, a knbwleslgebaseaof core concepisal u
covered on NCLEX. The question format and exam blueprint match those in the latest NCLEX
test plan. Students will take this test outside of class time.

If the student scores below a score of 850, the student will be required to retake the HESI Exit
Exam within the first two weeks of the Senior Il semester (there will be an additional one-time test
fee for this exam). If the student fails to score 850 on the retest, the student will be required to
enroll in an 8 week online NCLEX review course in addition to their normal course work.

R08-2007

DZDoes not apply to graduate students. See additional information in the graduate section of this
handbook.
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Sigma Theta Tau International

Since 1970, the Beta Alpha Chapter of the International Honor Society for Nursing, Sigma Theta
Tau, has selected members from the Harris College-Nursing student body on the basis of academic
merit.

HONORS PROGRAM Dz

Nursing majors who plan to pursue Departmental Honors must be members of the Honors Program
and should contact the Harris College-Nursing office as soon as possible for assignment to an
Honors advisor. Students wanting to pursue University Honors should contact the TCU Honors
Program office early in their freshman year.

DzDoes not apply to graduate students. See additional information in the graduate section of this
handbook.
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PROFESSIONAL BEHAVIOR

The Harris College-Nursing major is expected to display professional behaviors that are conducive to
the practice of professional nursing at all times. Professionalism is a concept that embraces
conduct, attitudes, values, and standards relating to the practice of a professional. Professionalism
in nursing can be witnessed in individual and collaborative practice and organizational participation.
The nursing students are expected to incorporate into their behavior the TCU Student Code of
Conduct and the policies and regulations as established by the following regulatory bodies:

American Nur sesd® AssodicsddarNusses ( ANA) Code of Et
Nurse Practice Actd Texas Statutes Regulating the Practice of Nursing (www.bon.state.tx.us)
American Hospital Association Bill of Rights

National Student Nud he3udentBsl ef RightsarndiResponsibilitiasc .

PwpNPR

Professional Conduct Statement

The faculty of Harris College-Nursing expect professional nursing students to conform to the
standards of nursing practice as stated in the Texas Statutes Requlating the Practice of Professional
Nursing (may be downloaded/printed from the following site: http://www.bon.state.tx.us/nparr.htm).
The term unprofessional conduct is described as any act, practice or omission that fails to conform to
the accepted standards of the nursing profession. Unprofessional conduct includes but is not limited
to the following:

1. Failing to assess and evaluate a patient's/client's status or failing to institute nursing intervention
which might be required to stabilize a patient's/client's condition or prevent complications.

2. Knowingly or consistently failing to accurately or intelligibly report or document a patient's/client's
symptoms, responses, progress, medications, and/or treatments.

3. Knowingly or consistently failing to make entries, destroying entries, and/or making false entries
in records pertaining to the giving of narcotics, drugs, or nursing care.

4. Appropriating medications, supplies, equipment, or personal items of the patient/client or
employer.

5. Failing to administer medications and/or treatments in a responsible manner.

6. Performing or attempting to perform nursing technigues and/or procedures in which the nursing
student is unprepared, unsafe, and/or without appropriate supervision.

7. Violating the confidentiality of information or knowledge concerning the patient/client except
where required by law.

8. To cause, suffer, permit, or allow physical or emotional injury to the patient/client or failing to
report same in accordance with the incident reporting procedure in effect where the nurse is
employed or working.

9. Leaving a nursing assignment without notifying appropriate personnel.

10. Failing to report to the Board or the appropriate authority in the organization in which the nurse is
working, within a reasonable time of the occurrence, any violation or attempted violation of the
Texas Nurse Practice Act or duly promulgated rules, regulations, or orders.

11. Expressly delegating nursing care functions or responsibilities to a person who lacks the ability or
knowledge to perform the function or responsibility in question.

Failure to meet these standards will result in a failing grade for the clinical course.


http://www.bon.state.tx.us/nparr.htm
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Unsafe Nursing Practice
Definition: Unsafe nursing practice is defined to include, but is not limited to, the following behaviors
of a nursing student:

T
T
T

T

Allowing own value system to interfere with client care/well being.

Demonstrating lack of acceptable or safe nursing judgment in performing nursing interventions.

Engaging in activities for which the nursing student is not academically prepared or which exceed

the nursing student's own limitations.

Engaging in activities that do not fall within the realm of standardized nursing practice and

endangers patients.

Recording and/or reporting client-care data and/or nursing interventions inaccurately or

fraudulently, or failing to record and/or report data.

Appropriating medications, supplies, equipment, or personal items of the patient/client or

employer.

Endangering the welfare of the client. Examples of behaviors:

(1) Reporting to practicum under the influence of alcohol.

(2) Reporting to practicum under the influence of drugs or other substances that hamper proper
functioning in their responsibilities.

(3) Reporting to practicum when physically or mentally unsafe to assume care whether due to
sleep deprivation, infectious disease, extreme stress, or any other condition.

(4) Failing to administer medications and/or treatments in a responsible manner, which includes
having adequate knowledge of the drug.

(5) Violating the confidentiality of information or knowledge concerning the patient/client except
where required by law.

(6) Leaving a nursing assignment without notifying appropriate personnel.

(7) Failing to provide a safe environment.

Failing to comply with institutional policies and procedures in implementing nursing care.

Code of Ethics for Nurses

1.

The nurse, in all professional relationships, practices with compassion and respect for the
inherent dignity, worth, and uniqueness of every individual, uniqueness of every individual,
unrestricted by considerations of social or economic status, personal attributes, or the nature of
health problems.

The nursebés primary commitment is to the pati e
community.
The nurse promotes, advocates for, and strives to protect the health, safety, and rights of the

patient.

The nurse is responsible and accountable for individual nursing practice and determines the
appropriate delegation of tasks consistent
care.

The nurse owes the same duties to self as to others, including the responsibility to preserve
integrity and safety, to maintain competence, and to continue personal and professional growth.
The nurse participates in establishing, maintaining, and improving health care environments and
conditions of employment conducive to the provision of quality health care and consistent with
the values of the profession through individual and collective action.

The nurse participates in the advancement of the profession through contributions to practice,
education, administration, and knowledge development.

The nurse collaborates with other health professionals and the public in promoting community,
national, and international efforts to meet health needs.

Wi

t |
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9. The profession of nursing, as represented by associations and their members, is responsible for
articulating nursing values, for maintaining the integrity of the profession and its practice, and for
shaping social policy.

a4 American Nurses Association
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BLOODBORNE PATHOGENS EXPOSURE

Prevention
1. Any exposure to bloodborne pathogens during practicum should be reported immediately to the
faculty and the person in charge on the unit,

policy regarding bloodborne pathogen exposure.

2. If post-exposure procedures are not available to the involved individual, the student/faculty
should go immediately to Harris Methodist Fort Worth Employee Health Department. Employee
Health procedures will be available through Harris Emergency Department if it is after hours.

3. Student must immediately notify the faculty of any exposure no matter how small it might be.

4. Incident reports are to be completed by the faculty member and student(s) involved at the facility
and at TCU Harris College-Nursing (copy forwarded to TCU Health Center).

5. TCU policy is located in Directorods office.
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Use of Standard Precautions

All undergraduate and graduate students will complete verification of Standard Precautions competencies, as
required by clinical agencies. In addition, students must acknowledge their awareness of and willingness to
utilize Standard Precautions in all TCU related activities.

I, have received instruction regarding
(print full name)
iStandard Precaut i otintbeSerequirdmentsn f ami | i ar wi

| have had an opportunity to have my questions answered about the use of standard precautions in health
care settings.

| agree to consistently implement these precautions.

St u d esigratdre Date

Reference:
http://www.saf.tcu.edu/tcu%20web/Written%20Exposure%20Control%20Plan.pdf

02/06


http://www.saf.tcu.edu/tcu%20web/Written%20Exposure%20Control%20Plan.pdf
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ADVISING Dz

bR

2

What a Student Can Expect From an Adviser

Concern for the student's welfare as an individual person.

Information concerning academic programs, requirements, policies, and procedures.

Assistance in exploring and clarifying life goals and career alternatives.

Assistance in exploring educational options and planning a coherent academic program, including
choosing a major.

Assistance in selecting and scheduling of courses.

Assistance with various academic forms, including schedule changes, Academic Advisement Special
Permission form, etc.

. Assistance in reviewing the student's academic program each regular semester, matching the

academic record with the applicable degree requirements.

Special assistance, including strategies for improving study skills, if the student experiences
scholastic difficulties and is placed on academic probation.

Referral to the Harris College-Nursing i Nursing Academic Enhancement Program (ACE Program) to
assist with financial, academic, test-taking skills, math difficulties, writing issues, career services,
English as a second language, and personal or pastoral counseling when appropriate, to enhance
academic, or personal performance in order to achieve success.

10. Confidentiality concerning all personal and private matters, in accordance with the provisions of the

Family Educational Rights and Privacy Act of 1974 (The Buckley Amendment).

The student's advising file is considered part of his or her academic records protected by the Family
Educational Rights and Privacy Act of 1974 (the Buckley Amendment). TCU's policy regarding this act is in
the Undergraduate Studies Bulletin. This act does exclude a student's right of access to personal notes that

the adviser may have made during the advising sessions.

DZDoes not apply to graduate students. See additional information in the graduate section of this handbook.
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What an Adviser Can Expect From the Student

Giving thoughtful consideration to personal, educational, and career goals.

Becoming knowledgeable about his or her academic program, including all applicable requirements
and policies, and monitoring his or her own progress.

Accepting responsibility for choices and decisions and asking questions when information is
needed.

Keeping advising appointments or calling to reschedule well in advance.

Seeking assistance as needed and providing timely notice and information concerning any
academic problems.

Notify instructor if having academic or personal problems in which the ACE Program will be
beneficial.

Taking responsibility, accountability and follow thru with the recommendations made by the ACE
Program. Keep advisor informed of progress in the ACE Program.

Giving advance consideration to a tentative schedule of classes each semester prior to the
advising conference, and . . .

ARRIVING PREPARED BY

Bringing all forms, class schedule
book, pen, paper, etc. to the appointment
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BSN Degree Requirements Dz

Nursing Prerequisites

THE FOLLOWI NG COURSES MUST BE COMPLETED WITH A C
OR HIGHER.

Anatomy & Physiology | (BIOL 20204/ Lab) (4 SH) (NSC)
Anatomy & Physiology Il (BIOL 20214/ Lab) (4 SH) (NSC)
Microbiology (BIOL 20233/ Lab) (3 SH) (NSC)

Lifespan Growth and Development (NURS 10303) (3 SH) (SSC)
Introductory Psychology (PSYC 10213) (3 SH)

Introductory Sociology (SOCI 20213) (3 SH) (CA, SSC)

Math i Elementary Statistics (MATH 10043) (3 SH) (MTH)
Nutrition (NTDT 20403) (3 SH)

Please see TCU - Core Curriculum Diagram grid for University Requirements.
(See next page).

Registered Nurses interested in the ADN-MSN program should contact Dr. Kathleen Baldwin at
(817) 257-6748 or k.baldwin@tcu.edu to schedule an appointment or to request information.

DZDoes not apply to graduate students. See additional information in the graduate section of this handbook.
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